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Dear MANAGER, 
I’d like to attend the Tracker Summit at VANTAGE Conference in Orlando on June 5-6. At the Summit, I will learn new ways to use our e-billing and matter management system—Legal Tracker—to enhance operational efficiency and drive greater financial savings within our organization. Additional attention will be given on how to use Tracker’s reporting and analytics so that we can identify and quantify risk exposure, further control spend and compare our negotiated rates and processes against those of peer companies. 

At the Summit, the Tracker team will share best practices and provide several optimization training sessions. Not only will I get to discuss with product experts the ways we can enhance our Tracker use, I will also learn from my peers in other corporate legal departments who have achieved optimal results. Additionally, there will be panel discussions, which will highlight the practice of other high-performing law departments who use Legal Tracker in a very sophisticated way today.

The Tracker team will also be giving us a special preview of future product enhancements so that we can plan on how to maximize our use of Tracker as new features are developed.
This is an approximate breakdown of the costs for the Tracker Summit user conference:
Registration Fee




 

$695
Meals








Included
Airfare








$[INSERT]
Transportation (round trip taxi from airport to hotel)


$[INSERT]
Conference hotel group rate of $199/night (plus tax)


$[INSERT]
Total: 








$[INSERT]

I will be happy to submit a report post-conference that will include a summary, major takeaways, user tips and a set of recommended actions to maximize our current investment with Legal Tracker.  Thank you for considering this request. I look forward to your reply. 
Thank you,
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